Those interested in examples of a powers of attorney and a letter of authorization. These examples are non-binding.
For more information please refer to: http://www.sukl.eu/sukl/example-letter-of-authorisation 
1.
An example of a power of attorney for a particular procedure according to the provision § 33 paragraph 2 letter b) of the Act no. 500/2004 Coll., the Administrative Code, as amended (hereinafter referred to as „Administrative Code“), where an attorney is a legal person. A power of attorney can be submitted as a copy e. g. in electronic form as part of a registration dossier.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ………. (state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragrapgh 2 letter b) of the Act no. 500/2004 Coll., the Administrative Code, as amended

the company ………. (state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act …. (state extent of authorization, e. g. to transfer the marketing authorization for the medical product XY 10 mg/g to variation the medical product XY 10 mg/g etc. There can be more a particular procedures that will be precisely identified).

This power of attorney is granted for a fixed period, an indefinite period, for the duration of transfer the marketing authorization for the medical product XY 10mg/g etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature
The principal: first name, surname + sign manual (a PoA should be submitted as an original, a verified copy or a copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc.)

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.
2.
An example of a power of attorney for a particular procedure according to the provision § 33 paragraph 2 letter b) of the Administrative Code, where an attorney is a natural person. A power of attorney can be submitted as a copy e. g. in electronic form as part of a registration dossier.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ………. (state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragrapgh 2 letter b) of the Act no. 500/2004 Coll., the Administrative Code, as amended

Mrs./Ms./Mr. ……….(state first name, surname, date of birth, place of  permanent residence, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act …. (state extent of authorization, e. g. to transfer the marketing authorization for the medical product XY 10 mg/g to variation the medical product XY 10 mg/g etc. There can be more a particular procedures that will be precisely identified).

This power of attorney is granted for a fixed period, an indefinite period, for the duration of transfer the marketing authorization for the medical product XY 10mg/g etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature

The principal: first name, surname + sign manual (a PoA should be submitted as an original, a verified copy or a copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc.)

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.


3.
An example of a power of attorney for an indeterminate number of proceedings with a certain subject-matter which are supposed to be commenced in a certain time or without limitation in future - according to the provision § 33 paragraph 2 letter c) of the Administrative Code, where an attorney is a legal person.
A signature of a principal in such power of attorney has to be always authenticate by a notary/officially certified. Such power of attorney has to be deposited in the original/verified copy by the State Institute for Drug Control at the beginning of a proceedings.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragraph 2 letter c) of the Act no. 500/2004 Coll., the Administrative Code, as amended

the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act ….…. (state extent of authorization, e. g. to act concerning all regulatory activities regarding all medical products where the principal is marketing authorization holder/applicant; to act in all matters relating to variation procedures, etc. )
This power of attorney is granted for a fixed period/ an indefinite period, for the duration of, etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature

The principal: first name, surname + sign manual (a PoA should be submitted as an original or a verified copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc. The sign manual of principal has to be officially certified).

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.

4.
An example of a power of attorney for an indeterminate number of proceedings with a certain subject-matter which are supposed to be commenced in a certain time or without limitation in future - according to the provision § 33 paragraph 2 letter c) of Administrative Code, where an attorney is a natural person.
A signature of a principal in such power of attorney has to be always authenticate by a notary/officially certified. Such power of attorney has to be deposited in the original/verified copy by the State Institute for Drug Control at the beginning of a proceedings.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragraph 2 letter c) of the Act no. 500/2004 Coll., the Administrative Code, as amended

Mrs./Ms./Mr. ……….(state first name, surname, date of birth, place of  permanent residence, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act ….(state extent of authorization, e. g. to act concerning all regulatory activities regarding all medical products where the principal is marketing authorization holder/applicant; to act in all matters relating to variation procedures, etc. )
This power of attorney is granted for a fixed period/ an indefinite period, for the duration of, etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature

The principal: first name, surname + sign manual (a PoA should be submitted as an original or a verified copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc. The sign manual of principal has to be officially certified).

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.

5.
An example of a power of attorney when a principal want to grant a power of attorney for an indeterminate number of proceedings with a certain subject-matter which are supposed to be commenced in a certain time or without limitation in future - according to the provision § 33 paragraph 2 letter c) of Administrative Code, where an attorney is a legal person and simultaneously a principal want to be represented by an attorney in already started proceedings and not yet finished proceedings.
A signature of a principal in such power of attorney has to be always authenticate by a notary/officially certified. Such power of attorney has to submit in the original/verified copy.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragraph 2 letter c) of the Act no. 500/2004 Coll., the Administrative Code, as amended

the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act ….…. (state extent of authorization, e. g. to act concerning all regulatory activities regarding all medical products where the principal is marketing authorization holder/applicant; to act in all matters relating to variation procedures, etc. )
At the same time hereby authorize according to the provision § 33 paragraph 2 letter b) of the Act no. 500/2004 Coll., the Administrative Code, as amended ….
This power of attorney is granted for a fixed period/ an indefinite period, for the duration of, etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature

The principal: first name, surname + sign manual (a PoA should be submitted as an original or a verified copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc. The sign manual of principal has to be officially certified).

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.






























6.
An example of a power of attorney when a principal want to grant a power of attorney for an indeterminate number of proceedings with a certain subject-matter which are supposed to be commenced in a certain time or without limitation in future - according to the provision § 33 paragraph 2 letter c) of the Administrative Code, where an attorney is a natural person and simultaneously a principal want to be represented by an attorney in already started proceedings and not yet finished proceedings.
A signature of a principal in such power of attorney has to be always authenticate by a notary/officially certified. Such power of attorney has to submit in the original/verified copy.

POWER OF ATTORNEY
Marketing authorization holder/applicant the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „principal“)

hereby authorizes according to the provision § 33 paragraph 2 letter c) of the Act no. 500/2004 Coll., the Administrative Code, as amended

Mrs./Ms./Mr. ……….(state first name, surname, date of birth, place of  permanent residence, alternatively can be stated a delivery address) (hereinafter referred to as „attorney“) to act ….(state extent of authorization, e. g. to act concerning all regulatory activities regarding all medical products where the principal is marketing authorization holder/applicant; to act in all matters relating to variation procedures, etc. )
This power of attorney is granted for a fixed period/ an indefinite period, for the duration of, etc. Determination of time limitation is variable.

The attorney is authorized to act independently through authorized representative or to delegate the power of attorney to another person or to authorize its employee to act on behalf of the principal. This provision is variable.

State a place and date of signature

The principal: first name, surname + sign manual (a PoA should be submitted as an original or a verified copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc. The sign manual of principal has to be officially certified).

An attorney statement of acceptance of a power of attorney can be attached to a power of attorney.
[bookmark: _GoBack]An example for a letter of authorization - according to the provision § 30 and subsequent of the Administrative Code.
The provision of Section 30 of the Administrative Code states that acts on behalf of the legal entity may be made solely by a person authorised to do so in a proceeding before court pursuant to a special act. This special act is Act No 99/1963 Coll., the Code of Civil Procedure, as amended, which states that a legal entity shall act through its statutory body. In case the statutory body consists of several natural persons, it is the chairman of the statutory body who acts on behalf of the legal entity or a member of the statutory body who was empowered to do so, where applicable.

Act on behalf of a legal entity can:
a) a statutory body – chairman of the board, executive director, etc.
b) an authorized employee
c) a branch manager/a chief of subsidiary company
d) a chief clerk

LETTER OF AUTHORIZATION
……………………… as an authorized person to act on behalf of the company ……….(state registered/business name, a registered office/seat, identification number/company registration number, alternatively can be stated a delivery address) (hereinafter referred to as „the company“)

hereby delegates according to the provision § 30 of the Act no. 500/2004 Coll., the Administrative Code, as amended

its employee ………………… (state first name, surname and working post) to perform/act ……..(state extent of authorization, e. g. all necessary actions including signing of required documents until end of the variation procedure; is entitled to act on behalf of the company for the purpose of processing the application for marketing authorization of medical product XY, etc.)

State a place and date of signature

The company: first name, surname + sign manual (a LoA should be submitted as an original, a verified copy or a copy and signed by a person authorized to act on behalf of principal, e. g. executive director, authorized representative, agent, etc.).
